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Getting Started With iTunes

iTunes is a database for audio files. These files might be imported from an audio CD, downloaded from the
Internet or recorded on the computer and transferred to iTunes. iTunes is also the software that manages
Podcast subscriptions and allows the transfer of files to an iPod.

086 iTunes
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View Search
LIBRARY Name Time Artist ¥ Album
( # More Than Anyone 3:20 Gavin DeGraw Live at Wilson&a. ™
& Movies # Follow Through 4:00 Gavin DeGraw Chariot Pre-Rel...
= TV Shows @ Overrated 4:11 Gavin DeGraw Chariot
§ Podcasts @ Nothing On But The Radio 3:32 Cary Allen See if | Care
(& Audiobooks # Life Ain't Always Beautiful 3:44 Gary Allan Tough All Over
|v iPod Games # 06 Fort Minor - Where'd .. 3:53 Fort Minor The Rising Tied
'\’ Radio # I'm So Sick 3:47 Flyleaf Flyleaf
O @ There You'll Be 3:42 Faith Hill Pearl Harbor So.
[ unes Store | = Mississippi Girl o 3:52 Faith Hill © Fireflies 3
@ Call Me When You're Sober 3:34 Evanescence Open the Door
PLA_“ISTS # Counting blue cars 4:51 Dishwalla Pet Your Friends
e @ Redneck Yacht Club 3:50 Craig Morgan My Kind OF Livin'
[f o0 s‘M"s'c # Before He Cheats 3:19 Carrie Underwood Some Hearts U
I L @ Don't Forget To Rememb... 4:00 Carrie Underwood Some Hearts
|  Jesus Take The Wheel 3:47 Carrie Underwood Debut Album
m R a # | Feel The Earth Move 3:00 Carole King Tapestry |
[#] Recently Played Tle s
(= [=]3] 138 songs, 8.9 hours, 600.7 MB al |

Importing music from a CD

Insert a music CD into your computer. Notice that iTunes opens automatically.
iTunes asks if you want to import the CD. Click yes if you want to import all the songs.

If you only want some of the songs, use the checkboxes to deselect the songs you don’t want to
import. Songs that are selected will be imported.

Click the Import CD button in the lower right corner of the iTunes window. iTunes will begin
copying the music from your CD to your iTunes music library.

After the songs are imported, click the Eject Disk button.

Select Music in the Source list to view all the music in your iTunes library including the songs you
just imported.

Creating a Playlist

Click the + symbol in the lower left corner of the iTunes window. An untitled Playlist with a musical
note icon appears in the iTunes Source list.

The untitled playlist is already highlighted so you can just begin typing a name for it.

Select a song in your library, and then drag it and drop it on to your Playlist.
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4. Select a series of songs by choosing the first song, holding the Shift key and selecting the last song.
The entire series will be highlighted. Drag one and they will all follow along.

5. Add as many songs as you want to your Playlist. You can add multiple songs at once by holding
down the Command key as you select songs in your library.

6. Click the icon representing your Playlist in the Source list to view all the songs you've added.

7. To change the order of songs in the Playlist, select the song number column, and then drag the
song names to different positions in the list.

8. Notice that when your playlist is selected, a Burn Disk button appears in the lower right corner of
the iTunes window. Creating a Playlist is the only way to burn a CD in iTunes.

Creating a Smart Playlist in iTunes:

A Smart Playlist will actually make the iTunes database do the work for you. It looks at the data associated
with each file and adds it to the list if it fits the criteria you have specified.

1. From the File menu select New Smart Playlist. The following window appears.
Smart Playlist
# Match the following rule:

Artist [+) [ contains 9l

Limitto 25 " Citems —C] selected by random _:]

( +)

— Match only checked items

M Live updating

( Cancel ) 0K )

2. Click the Artist pull down menu to select Genre.
3. Typeina Genre and click OK.

4. Anew playlist appears with the Genre you selected. This will automatically update as you add to
your iTunes Music Library.




@@ Professional Development

/

Subscribing to Podcasts in the iTunes Music Store

It's easy to subscribe to Podcasts in the iTunes Music store. The best part of the process is they’re almost all
freel

1. OpeniTunes and select the iTunes Music Store in the side bar. In the store menu, select Podcasts.

Tunes STORE

Music
Movies

TV Shows
Music Videos
Audiobooks
Podcasts
iPod Games
iTunes Latino

iTunes U (50

2. The Podcast Categories appear below the store menu. In the Podcast menu, select the category
you're interested in. In this example we'll select Education.

CATEGORIES

Arts

Business

Comedy

Education

Games & Hobbies
Government & Organizatio...
Health

Kids & Family

Music

News & Politics
Religion & Spirituality
Science & Medicine
Society & Culture
Sports & Recreation
Technology

TV & Film

3. Alist of featured Educational Podcasts appears.
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Click to select a podcast to learn about it. Click Grammar Girls. Click the subscribe button to
subscribe to it.

The Podcast is loaded into iTunes in the Podcast area of the Library. Click the triangle to the left of
the Podcast title. The list of episodes appears. The most recent Podcast has been downloaded. In
the example below Grammar Girls episode 71 has been copied.
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1 View Search ‘
LIBRARY Podcast Time Release Date ¥ | Description
ﬁ Music @ ¥ Grammar Girl's Quick ... (GELALL) 8/17/07 Quick and Dirty Tips for Better Wr
s [ @ 71 GG Units Of Measure 4:24 8/17/07 Those words and symbols that col
70 GG Barry Bonds's GET 3:32 8/9/07 The asterisk
i@ TV Shows 69 GG An Interestin... (GEE 5:05
: 'Podcasts 68 GG | Fought The ... (GED 425
'{" Radio 67 GG I've Got Your ... (GED) 6:37
66 GG There's A Co. (GED) 6:27
STORE -
- 16 GG I'm Slowly Ad... (GED 3:55 s
[ iTunes Store 65 GG Y'all Come Back (GED) 8:26 Regionalisms
¥ DEVICES 64 GG "You and I'V... (GED) 5:56 | 6/2 ust between you and me
| (& Vivaldi:Four Seasons... &3 63 GG Ea'\gu:\ge ch... @ED 3 f‘s By accident” versus "on accident"\_J
62 GG Sweet Dreams. .. (GEE 8:15 6/15/07 Spoonerisms, mondegreens, eggc| 4l

¥ PLAYLISTS 61 GG Bring (ton!  GGED) __5:07 6/12/07 Bring" Versus "Take
= Party Shuffle
[# Music Videos v
o R N | 1item, 4.4 minutes, 3.3 MB {) Computer ¢][ @ |[ & ],

To download previous episodes, click the GET button next to the episode title.

Searching for Podcasts in the iTunes Music Store:

Sometimes it's easier to search for Podcasts based on the topic. Follow these steps to search for Science
Podcasts.
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Select the iTunes Music store in the iTunes Source list.

In the upper right corner locate the “Search iTunes Store” well.

Type in Science and press Return.

All iTunes Store content that has Science associate with it will appear in the list.

Scroll through the upper portion of the window to see the Podcast category.




